
Saint William the Abbot Mission Statement
St. William the Abbot School Community is “Guided by Faith and Inspired to Excel.” We are
dedicated to academic excellence and to the spiritual development of our students within the
framework of the Gospel and the traditions of the Catholic Church. Our commitment is to the
education of the whole person, blending learning with faith and faith with daily life. St. William
the Abbot School is committed to providing a learning community of technologically literate life-
long learners. These principles will enable our students to live their faith as the Church
of today, leading them to fulfill their mission of spreading the Kingdom of God on earth.

We believe that:
• Parents are the primary educators of their children.
• Parents and guardians should assume an active role in the education of their children.
• A close working relationship with the students, parents, religious, clergy and
each other fosters a strong home-school connection.
• All students have a right to a safe learning environment that nurtures their
spiritual, intellectual, social, emotional, cultural and physical development with minimal
distractions.
• We enhance our academic programs by promoting the Fine Arts and
integrating technology with curriculum.
• Teachers identify and provide for the individual needs of students.
• Our students should be critical thinkers, life-long learners and responsible
members of the community who are accountable, appreciative of diversity,
collaborative, confident, respectful, polite and well-rounded.
• The faculty’s commitment to “Teach As Jesus Did” fosters in our students a
deep sense of their own dignity, an appreciation for the sacredness of human
life and the need to love and respect God, themselves, and others.

School Expectations for St. William Parents and Family Members
The educational relationship between the school and a student is also an educational
relationship with the student’s parents. Where, at the discretion of the school, the behavior,
attitude, or conduct of a parent is of such an uncooperative, destructive, or disruptive nature that
the ability of the school to manage the student’s parent is significantly impaired, a parent may be
required to withdraw his/her child or children from the school

As parents are the primary teachers of their children, it is expected that respectful use of social
media will be demonstrated. Any crude, vulgar, libelous, or defamtory language, photos, or
images posted on any social media platform targeting students, families, faculty, staff, clergy,
and/or administration will be construed as a philosophy at odds with our Catholic faith and
therefore, grounds for removal from St. William the Abbot School.
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HOME SCHOOLASSOCIATION

The St. William the Abbot Home School Association was established on October 20,
1970. The objectives for which this association was formed are:

1. To help parents and teachers maintain a profound appreciation of the ideals of
Catholic Education.

2. To promote a clearer understanding of the mutual educational responsibilities of
parents and teachers.

3. To encourage home and school cooperation in discharging their responsibilities.

4. To provide programs and/or information to parents to encourage their active role
in the total education of their children.

5. To sponsor activities for the purpose of raising funds to be used for specific
educational programs for the students, for educational equipment, and for the
beautification of the school building.

6. Membership is open to parents and legal guardians of children attending St.
William the Abbot School, to members of the faculty and to other interested
parishioners.

SCHOOL BOARD

The St. William the Abbot School Board was formed in 1972. It was organized in
accordance with the stipulations and direction of the Constitution and Guidelines for
Parish School Boards published by the Diocese of Rockville Centre.

The Board assists and advises the Pastor and Principal in matters relating to policies
that govern the operation of St. William’s School. Carrying out of the policies,
curriculum, and internal government remains the responsibility of the Pastor,
principal, and faculty.
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ADMISSIONS

The following guidelines are followed for admission to St. William the Abbot
School.

1. The New York State and District Guidelines regarding age for admissions
have designated December 1st as the cut-off date.
2. Compliance with the New York Code regarding immunization against
childhood diseases is followed. A record of immunizations with corresponding
dates is required or admission.
3. St. William the Abbot School must be notified of any history of a medical
illness, physical, or any handicap which impacts learning.
4. A Registration Form must be completed and is available at the School Office.
A non-refundable $100.00 Registration Fee is required for each student.
5. The student’s Birth Certificate and Baptismal Certificate must be presented at
the time of Registration.
6. Any student who is transferring from another school must have all records
fowarded to St. William the Abbot School as well as a school recommendation
from prior school.
7. IEP’s and/ or 504 Plans, if applicable, must be submitted prior to acceptance.

Order of Acceptance (N-8) is evaluated each year and is as follows:
1. Siblings of students attending St. William’s
2. Active registered parishioners - oldest child
3. Out of Parish - oldest child

(Acceptance always depends on availability of space)
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DISCIPLINE
The Administration and Faculty reserve the right to discipline students who, by their lack of
responsibility or unacceptable behavior, infringe upon the rights of others in the school community.
For the purpose of maintaining a well-ordered and safe environment the following guidelines must
be adhered to:

1. When changing classes and walking through halls, students are to maintain an
atmosphere of quiet.

2. Students may not eat in school except during lunchtime, snack time, and class parties.
Gum chewing is not permitted.

3. The sale of any items among students (other than school supervised) is strictly
forbidden.

4. Students may not go to Burger King/Taco Bell, etc. IN UNIFORM! nor may they
change their clothes in school or in the aforementioned places.

5. ANY INSTANCES OF CHEATING MAY RESULT IN A ZERO GRADE.
THE STUDENT WILL BE SENT TO THE PRINCIPALAND THE
PARENTS CONTACTED IMMEDIATELY.

6. STUDENTS AND/OR PARENTS MAY NOT GO TO THE CLASSROOMS
DURING THE DAYAND AFTER DISMISSALWITHOUT PRINCIPAL’S
PERMISSION.

7. DRUGS, ALCOHOL, SMOKING, VAPING, FIGHTING, PROFANITY, VERBAL
ABUSE, AND DEFACING PROPERTY OF ANY KIND ARE PROHIBITED AT
ALL TIMES.

8. ANY THREATS OR ACTS DEEMED TO BE OF AMENACING OR VIOLENT
NATURE BYA STUDENT TOWARD ANOTHER STUDENT, FACULTY
MEMBER, STAFF MEMBER, AND/OR VOLUNTEER, MAY RESULT IN
SUSPENSION AND/OR EXPULSION.

DETENTION

Detention is the detaining of a student after school for infractions of school regulations of
discipline. Parents will be notified in writing of the date of the detention. This slip must be signed
by the parent and returned. Repeated detentions may result in the following consequences: loss of
privileges, school service activity, suspension, and/or expulsion.

Pink Slip Behavior Detention - carries through the year. (4-8)
Green Slip Homework Detention - clean slate for each new trimester. (4-8)
Yellow Slip Out of Uniform Detention - clean slate for each new trimester. (4-8)
Blue Slip Unprepared Detention (includes lateness and uncharged devices)- clean slate

for each new trimester. (4-8)
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CONSEQUENCES:
2nd Detention: Phone conference with parent and teacher.
3rd Detention: Separation during lunchtime for one week and conference with parents,

teacher and principal.
4th Detention: In-school suspension and conference with parent, teacher and principal.
5th Detention: Conference with parents, teacher, pastor and principal to determine

consequences and a plan of action.

HOMEWORK

In our effort to provide a quality education, which will meet the needs of each student, it is the
policy of the school to assign some directed homework beyond the regular school day. Homework
is a necessary part of the school program and an aid in learning.

It is assigned to help the students become more self-reliant and responsible. By working
independently, they improve the skills that have been taught and complete worthwhile books,
long-term assignments and research.

When no written homework is assigned, the students are expected to spend the time reading and
studying.

Great emphasis is placed on the important role of the parents in providing the child with a time and
place that is conducive to study. Homework must be completed neatly and orderly. The teacher
may give homework over the weekend as deemed necessary.

When a student is absent, it is his/her responsibility to check school log and complete all required
assignments. If a parent wishes to pick up assignments and books, please call the office by 10:00
AM to make this request. HOMEWORK MAYBE PICKED UPAT THE MAIN OFFICEAT 3:00
PM ONLY. (12:30 on half days) Teachers need time to prepare the materials.

Homework is not provided in advance for vacation absences.

TESTING

Testing and assessment are integral parts of the teaching/learning process. St. William the Abbot
follows the Diocesan Testing Program, and also fulfills all NY State Testing Requirements.
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ASSESSMENT - PROGRESS REPORTS - REPORT CARDS

Trimester Exams are given in Gr. 7 and 8.
Various assessments are used in all grades: Quizzes; Projects; Performance Tasks; Chapter, Unit
and Multi-Chapter Tests; Participation, etc.
Report Card: December, March, June

NATIONAL JUNIOR HONOR SOCIETY

St. William the Abbot is a charter member of the National Junior Honor
Society. Membership is open to Gr. 7 and 8.

Students considered for nomination to the National Junior Honor Society
must demonstrate outstanding performance in five areas:

1. Scholarship
2. Leadership
3. Service
4. Citizenship
5. Character

All requirements must be consistently maintained.

ACADEMIC INTERVENTION SERVICES

Remedial services are provided through our AIS/RTI program.

PROMOTION - RETENTION - SUMMER SCHOOL

K - 5:For students who do not meet the criteria for entering the next grade, summer school and/or
tutoring will be required.

6 - 8: Any student failing a major subject must attend summer school to be promoted to the next
grade, or the child must pass a school-constructed test. This also applies to Gr. 8. A student
must pass all major subjects to receive a diploma.

All: A conference with parents, teacher and principal may be required.

PARENT - TEACHER CONFERENCE

The parent should consult with the teacher to discuss any problems concerning a student.
Appointments with teachers must be held outside of class time. Any parent wishing to speak with
the principal must call for an appointment so that sufficient time may be set aside for the
conference.
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COMPREHENSIVE ATTENDANCE POLICY
FOR ST. WILLIAM THE ABBOT SCHOOL

• Statement of objectives to be accomplished

St. William the Abbot School establishes this policy to ensure the maintenance of an adequate record
verifying the attendance of all children at instruction in accordance with Education Law Section 3205. The
policy is designed to ensure sufficient pupil attendance at all scheduled periods of actual instruction or
supervised study activities to permit such pupils to succeed at meeting the State learning standards.

• Description of the specific strategies to accomplish each objective

• Attendance will be taken at the beginning of each school day prior to the first period of
instruction.
• Attendance will be taken at the beginning of each scheduled class period when pupils move
freely between classes.
• Attendance will be taken after the pupils return from lunch.
• Attendance will be taken on class and/or school field trips.

• Determination of the kinds of absences, tardiness and early departures that will be excused and those
that will not be excused; and a list of excused and unexcused absences and tardiness to illustrate each
(Refer to Student Handbook p 11)

• Remote learning will NOT be provided for absences.
• A pupil is considered absent if not present when attendance is taken.
• A pupil who arrives after the time fixed by school policy for the beginning of the morning or
afternoon sessions is tardy.
• A pupil is absent for part of day if present when attendance is taken and then leaves school.
• Incidents of absence and tardiness will be classified as either excused or unexcused. An excused
absence/tardiness is one recognized by the Education Department and the school administrators
as valid and unavoidable. An unexcused absence/tardiness occurs when the reason offered does
not show unavoidable circumstances or necessity.

• Truancy is the willful violation by a student of the compulsory attendance provisions of Education
Law.
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Excused
The following reasons for absence or tardiness may

be considered excused.

Unexcused
The following reasons for absence or tardiness
would ordinarily be considered unexcused.

• sick
• scheduled medical appointments
• sickness or death in family
• day of religious observance
• bad weather; impassable roads
• court appearance
• family emergency
• district bus problem
• funeral

• music lessons
• take child to work
• high school visits
• family trips
• CYO trips
• didn’t have a ride
• truant



• Description of the coding system used to identify the reason for pupil’s absence, tardiness or
early departure, recorded in the register of attendance
The following coding will be used. Marginal notations may be made for clarification.

• Description of St. William the Abbot School’s policy regarding pupil attendance and a pupil’s
ability to receive course credit (Refer to Student Handbook page 11)
Regular attendance is a critical factor in school success for pupils.
Therefore, both pupils and their parents must view regular attendance as the most effective way of
meeting course requirements. Course credit is awarded based on satisfactory completion of course
requirements. It is the responsibility of the parent to notify the school administration of an
attendance concern.

Excused Code Unexcused Code
Sick ES Trip/vacation (family, CYO, etc.) UT
Medical appointment (limited hours) EM Music lesson UM
Family sickness/death/emergency EF Take child to Work day UW
Religious observance ER Visit to high school UV
Court appearance EC Problem with car/ride UP
Weather/impassable roads EW Other (not deemed acceptable) UO
District transportation ED
Other (documented/noted) EO

Out of school suspension OSU
In school suspension ISU
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• Description of the process the schools of the Diocese of Rockville Centre will use to develop
specific intervention strategies to address attendance problems.

When a child has been absent, the school must require a written excuse from a parent.
These notes must be kept on file for one year. If a pupil is absent without an excuse, or if the
school has reason to suspect the validity of the excuse, the principal should investigate the
situation. If a student is absent for three (3) or more consecutive days, a doctor’s note is required
in order to return to school.
• It is the responsibility of the teacher to make the parents and administration aware of any
attendance problems.
• After ten days, parents will be asked to come in for a conference to address attendance concerns.
• If necessary, an outside agency/proper authority will be notified.
• Identification of the person(s) designated in each school building who will be responsible for:

• reviewing attendance records
• initiating appropriate action to address unexcused pupil attendance according to the
comprehensive attendance policy.

• The principal has full charge of the internal administration of the school.
• The principal may designate a school administrator or teacher to assist with implementation of
the comprehensive school attendance policy. Such designee will be identified for the beginning of
the school year.
• The principal and/or designee will review attendance data to look for patterns of unexcused
absences and will initiate interventions to reduce such unexcused absences.
• The School Nurse is the one responsible to identify and follow up on attendance concerns.
• School policy includes guidelines for teachers and for the school nurse.

LATENESS

Students are late if they arrive after the 8:00 a.m. bell. A student who is late
must report to the Nurse’s Office before going to class. If a bus arrives late,
students on that bus are not considered late.

RELEASING STUDENTS:

The general rule is that students are not permitted to leave the school building or grounds during
school hours. Students will ONLY be released to parents or persons authorized by the parents.
Under NO circumstances shall a child be released to an unidentified person. Parents are
encouraged to schedule all medical, dental, and other appointments after school hours. If an early
dismissal is necessary, parents are to make this request through the Pick-up Patrol app and must
pick up the child/children in the Main Office and sign them out.

ALLVISITORS MUST ENTER THROUGH THE FRONT DOOR.
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Adopted 5/17

School Board Policy on Automotive Safety: Driving, Standing and Parking on St. William the
Abbot School Grounds.

In an effort to improve safety and reduce the risk of personal injury and damage to property, the
School Board, after a thorough investigation of the use of the parking lot, voted to adopt the
following policy effective 9/1/17.

All curbside areas at St. William the Abbot School shall be reserved for school buses, emergency
vehicles (Fire, Police, and Ambulances), official business and deliveries during the school day.
This includes early dismissal days.

All persons operating a motor vehicle on school property are asked to adhere to the following
guidelines.

1) No vehicle shall enter the main entrance to the School lot (the circular driveways) from 7:30
AM until 4:00 PM school days.

2) No vehicle shall stand or park along any sidewalk or building wall for the purpose of dropping
off or picking up students without permission from the main office or school nurse.

3) Vehicles should be parked in designated parking spots and parents are asked to walk their child
to the appropriate entrance/exit for drop off or pick up.

4) Parking during the school day from 8:00 am - 1:00 pm is available behind the church and on the
side streets adjacent to the school. Parking anywhere else on school grounds from 8:00 am - 1:00
pm is otherwise prohibited without permission of the main office or school nurse.

5) Parking for after-school pickup is available in the rear parking lot.

6) Parking for after-school clubs and middle school sports is available in the front and rear parking
lots.

These guidelines have been created so that first responders can swiftly address any emergency in
our building. They will also insure the safety and security of all persons attending, working or
visiting SWS and reduce the risk of injury to persons and damage to property on the grounds of St.
William the Abbot School.

Persons requiring special parking and/or assistance with drop off or pick up of persons attending
or visiting our school should contact the main office or the school nurse for assistance.
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SCHOOL CLOSINGS:
In the event that school is closed due to inclement weather or an emergency, families will be
notified via School Messenger, our communication system. The school website will also post
pertinent information.

The following stations will broadcast our information: WALK 97.5, The L.I. Radio Group, and
Channel 12 News.

WALK - FM 97.5
T.V. - CH. 12

Please do not call the school or rectory. If the Seaford School District is closed (in an emergency
situation) then St. William the Abbot is closed.

IN THE CASE OF INCLEMENT WEATHER, ST. WILLIAM SCHOOLWILL FOLLOW
SEAFORD SCHOOL DISTRICT CLOSING OR DELAYED OPENING. IF SEAFORD SD
IS CLOSED, SWS IS CLOSED. IF SEAFORD SD HAS A DELAYED OPENING, SWS
WILL HAVE A DELAYED OPENING.
In the case of a delayed opening:

• There will be no Morning Care or Advanced Math.
• Buses may or may not be provided by your district. Check with your district.

HEALTH SERVICES:

1. Notice of Physical Examination documentation is mandated upon admission to the school as a new
student and for Grades K, 2, 4, and 7. Parent(s) and guardians are encouraged to have students
examined by their own family physician; otherwise the student will be scheduled to be examined
by the school physician as mandated by state law.

2. First aid is ONLY provided for students and staff members who have an accident or become
become ill during the school day. It is then the parents’ responsibility to care for their child.

3. Vision and hearing screenings are performed for new students and Gr. K, 1, 2 (vision) and
3, 5, 7. Kindergarten students are given a color perception test. Abnormal results are reported
to the parent(s)/guardians.

4. Children in the 5th through 8th grades are screened annually for scoliosis (lateral curvature
of the spine). Screenings are performed by school nurses and re-screenings performed by the
school physician when indicated.

5. Any time a child is required, by a physician, to take medication during school hours, a school
medication administration form, and the medication are to be submitted to the health office.
Medication administration forms may be obtained from the school nurse. Parent(s) must bring
medication in original prescription bottle. Children are NOT permitted to carry any kind of
medication with them in school unless prescribed by a physician; the nurse must be informed.

6. Any Student with a plaster cast and/or on crutches must have written permission by the physician
to attend school. This permission notice is to be given to the school nurse when the student
returns to school. Failure to comply with this regulation may necessitate exclusion from school
until the permission notice is received by the school nurse.
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EXTENDED CARE

St. William the Abbot offers a before and after school program. A staff of our own teachers
provides a safe, educational and fun-filled environment for the students. For additional
information, please call the Main Office.

TRANSPORTATION

Transportation is provided by the School District in which you reside. Applications for
transportation must be in the District Office by April 1st of each school year. Please refer all
questions and problems to your District Transportation Office:

Seaford: 592-4004 East Meadow: 478-5771
Massapequa: 308-5065 Farmingdale: 434-5115
Wantagh: 679-6324 Freeport: 867-5200
Islip: 631-650-8275 Hicksville: 733-2185
Amityville: 631-565-6021 Levittown: 520-8340
Copiague: 631-842-4015 Plainedge: 992-7490
Lindenhurst: 631-867-3050 Island Trees: 520-2112
N. Babylon: 631-321-3246 Bellmore: 679-2927
Valley Stream: 568-6111 N. Bellmore: 992-3000 x. 3017
Westbury: 876-5011 Merrick: 992-7285
West Babylon: 631-321-3063 N. Merrick: 292-3697

Bellmore/Merrick Central HS: 992-1025

� In compliance with state regulations, three bus
drills are conducted yearly. Students are expected
to conduct themselves accordingly while riding
buses to ensure their safety and the safety of
others.

� STUDENTS MAY BE SUSPENDED FROM THE BUS DUE TO
UNACCEPTABLE BEHAVIOR.

� NO CHILD IS ALLOWED TO RIDE A BUS FROMANOTHER
DISTRICT. Insurance regulations dictate that students from one district may not
ride a bus of another district. The school does not have the authority to grant this
permission. Letters with this request cannot be honored.

IFA BUS STUDENT IS NOT TAKING THE BUS HOME ONA PARTICULAR DAY, A
PARENT MUST MAKE AN ENTRY ON THE PICK-UP PATROLAPP.
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PHYSICAL EDUCATION

Physical Education is an important part of the training of our children. All
students have a weekly gym period. Students are encouraged to develop
skill, coordination and good sportsmanship.

If a child needs to be excused from gym, the parent must write a note to
excuse him/her FOR ONE WEEK ONLY! If the period of time is longer than a week, a doctor’s
note is required to be excused and also required for placement back into the gym program.

TEXTBOOKS

Textbooks are provided to the students free of charge by their local school districts and are
distributed through St. William’s. If a textbook, is lost the parent/ guardian must remit payment for
the full cost of the missing book(s).

MILK

Should your child wish to have milk each day, we ask that a separate payment be
made for this to comply with the NY State Program. You will be notified of the cost
at the beginning of the school year.

LUNCH - CAFETERIA - PLAYGROUND

1. Children are to remain seated while eating - both in the classroom and the cafeteria.
2. No child is permitted to stay in the classroom unsupervised.
3. Children MAY NOT re-enter the building during outside play.
4. In an emergency, an adult must accompany the child to the Nurse’s Office.
5. Children may not leave the cafeteria without the permission of the teacher on duty.
6. Children may not go to other classrooms during lunchtime.
7. Activities of tackle, tripping, throwing objects, pushing, fighting, etc., are

STRICTLY FORBIDDEN.
8. Each grade is to stay in its designated area.
9. Parents may take equipment away from any child who misuses or abuses it.
10. Ice cream wrappers, sticks, containers, etc., are not to be left on the ground.
11. Glass Bottles and Metal Cans are not permitted.
12. Parents may not bring in lunch from fast-food establishments.
13. Lunch volunteers are to remain in their assigned area of coverage and may not walk

throughout the building or visit other children or classrooms. Use of cellphones
and/or picture taking is prohibited.
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SECURITY

In order to provide maximum security for the children, the following guidelines have been
established:

1. Anyone entering the building must do so through the front entrance and report to the
Greeter or Main Office.

2. No one is to prop open doors for any reason. Doors must remain closed.
3. No one is to knock on side or back doors expecting students or teachers to open the

door.
4. No visitor is to go to the classroom without the permission of the Main Office.
5. Fire drills are conducted frequently.
6. School grounds are monitored 24/7 by a state of the art camera survelliance system.

The following measures will be followed as necessary:

1. Evacuation with Buses - follow regular dismissal procedure
2. Internal Evacuation - children will be directed to alternate areas of the building as

determined by the principal.
3. Lockdown - when announced, all classroom doors are locked; students are not permitted

in or out of the classroom; shades are drawn; and students are moved away from the
windows. All doors of the building are locked and no one is permitted into the building.
Lockdown remains in effect until a “safe-building” is announced.

ACTIVITIES

In order to give students a well-rounded program the following activities are offered:

Student Council Cultural Arts Program
Altar Servers Dances (7 & 8)
Drama Presentations and Shows Concerts
National Junior Honor Society (7 & 8) Elite Chorus
School Newspaper Art Club
Enrichment Clubs Variety Show
Band Yearbook
Scouting Programs Middle School Sports Teams

CYO Sports Teams including basketball, softball, baseball, cheerleading, swimming, volleyball
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SCHOOL BOARD POLICIES

Siblings Policy Adopted 6/24/98

In the spirit of the family, attendance is permitted for siblings only (not relatives or friends). The
following procedures must be followed for the attendance of the sibling: Make the request one
week before the event in writing to the classroom teacher. Siblings who attend the event are to
return to the classroom immediately after the ceremony and may not stay for refreshments.

School Liturgy Policy Adopted 2/08/99

For the purpose of reverence, prayerfulness and respect in church, use of cameras, videos and cell
phones will not be permitted during school liturgies.

Harmful Items Policy Adopted 10/13/99

Definition: Any item which can cause bodily harm to the child or another student which:
1. Is not considered a necessary school supply.
2. Has no intrinsic usefulness for the classroom or school related activities,

whether academic or recreational in nature.

Policy: If a student is found in possession of a harmful item, the following protocol
will be followed:
1. The item(s) will be immediately confiscated by an authorized school

authority. (Administrator, teacher, lunch mother, etc.)
2. The child’s parents will be summoned to the school immediately.
3. If the item is an illegal weapon (firearms, electronic dart guns, electronic

stun guns, gravity knives, switchblade knives, pilum ballistic knives,
metal knuckle knives, canes sword, billy, blackjack, bludgeon, metal
knuckles, chucka sticks, sand bag sandclub, wrist-brace slingshot,
shirken and kung fu star). The 7th Precinct Police will be notified
immediately and will deal with the situation as they see appropriate.

4. At the discretion of the principal or their representative, an appropriate
course of action will be determined and implemented based on the
severity of the situation. (this may include, but it not limited to
detention, suspension or expulsion.)
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Sex Offender Notification Policy Adopted 10/13/99

The Division of Parole now notifies school districts when a “sex offender” is to be released to a
residence within the school district. According to the Division of Parole, “these notifications are
made only for cases with special conditions to stay away from places where children congregate,
not have contact with the children, etc.” The Division of Parole also says that, “the purpose of the
notification to the school district is to enable the school administrators and/or staff to help the
Division know if the releasee is not complying with the directive to stay from children, schools, or
other areas where children congregate.

In the case of St. William the Abbot, the 7th Precinct will notify the principal of the proposed
residence of the parolee. If the notification sets forth a limitation in time as to its effectiveness, then
those limitations must be observed.
We should use the information to help protect our students. Therefore, the following guidelines
should be followed if the principal receives such notification:

1. The Principal of St. William the Abbot will notify the Pastor, the Superintendent of
Schools and the School Board. An emergency meeting of the School Board will be
called to advise, case by case, on how people should be notified, who should be
notified, and when.

2. The Principal will relay the picture and other pertinent information to school
personnel on a “need to know” basis. This includes, but is not limited to, the
following:

a. Teachers
b. Custodians on duty when students are in the building
c. Staff members who regularly greet members of the public who visit the

school.
d. The leadership of any other group that regularly uses the school

facilities for programs where children congregate, such as catechetical
or youth ministry programs, scouting activities, etc.

e. Supervisors of after school programs.
f. Bus drivers

3. Parents will receive the diocesan approved letter in a sealed envelope sent home
through school to their attention.

4, All students should be provided classroom instruction on safety techniques on a
regular basis in addition to the instruction mandated on avoidance of child sexual
abuse.

5. If any information is shared with individuals not identified in #2 above, the
principal should be careful to:

a. Notify the parolee by name.
b. Factually state the guidelines for disseminating such information and

how it has been followed to date.
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6. All requests for information from individuals not referred to in #2 above should be
referred to the 7th Precinct. The official notification that the principal received will
contain the name of the officer to be contacted.

7. If further questions arise, the principal should consult the Superintendent of
Schools.

These are guidelines which should be followed whenever possible. These guidelines are not a
substitute for our continuing obligation to provide a safe and secure environment for all whom we
serve by reporting to the administrators of the building and, where appropriate, law enforcement
agencies, the presence of any person actually or potentially coming into contact with our children,
who we are not certain has a legitimate relationship with them. We should always report the
presence of any person at or near the premises who does not appear to be there for legitimate
reasons.

Student Invitation Policy Adopted 2/13/01

In order to eliminate hurt feelings due to exclusion, all invitations to individual children’s parties
of any type, may not be distributed within the confines of school, but rather through a means
outside of school.

In Parish/Out of Parish Tuition Policy Adopted 5/09/01

As a school board we have accepted the recommendations that the definition of whether one is “in
Parish” will be a family who actively participates and supports the life of the parish on a regular
basis. The criteria that we have established to determine whether one is actively supporting the
parish will be $450 in total contributions for Sundays and Holydays (Easter and Christmas
included).
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St. William the Abbot
Tuition Payment Policy

• Tuition payments must be made through the FACTS Tuition Management online platform,
subject to all terms and conditions outlined in your FACTS account. Annual, Semi-Annual,
and 10 Month Plans are available.

• Automatic tuition payments may be scheduled through your financial instituion. Please
contact your financial insitution to arrange.
• A reminder notice will be sent to parents when a tuition payment becomes 15 days past
due. The tuition stub will indicate Date of Notice and Overdue Balance. Payment is due
upon receipt. If you are in disagreement with the amount indicated on the notice, please
contact the School Office immediately.
• A warning letter will be issued when payments become 45 days past due. If full payment
is not received within 10 days of a warning letter, the parents will be asked to appear
before the Tuition Advisory Board.Without a commitment of payment in full, your child
could be subject to transfer from our school.
• Should tuition payments become 60 days delinquent twice in one school year, the
parent will be required to pay the balance of the tuition due for the remainder of the
school year.
• If the Bank for insufficient funds returns two or more tuition payments, all future
payments are to be made in the form of cash, certified check or money order.
• St. William the Abbot policy grants participation in year-end activities, graduation
ceremonies or admission to a new academic year only if all tuition due has been
satisfied.

The Tuition Advisory Board is there to assist you. This tuition policy is necessary in order to
ensure the continued good health of our school.

Volunteer Service Credit (VSC) Program Guidelines
(Reinstatement of the VSC Program TBD)

To be eligible for the $400 Volunteer Service Credit, the following requirements must be met by
families in Grades K-8, 5-Day, Full-Day Nursery, and 5-Day, Full-Day Pre-Kindergarten:
Families must complete (12) volunteer hours between July and April of the current school
year AND sell (8) raffle tickets at a cost of $25 each during the same time period. Partial
discounts are not available.
Details:
Service hours can be obtained at various school functions including, but not limited to, the
Christmas and Spring Fairs, Family Festival, Gift Box Sales, Children’s Christmas Fair, Lunch
Program, and/or Fathers’ Club Projects. Volunteering for field trips, class parties, and/or individual
class-related activities are excluded.
Service hours will be monitored through a voucher system and the use of a school volunteer app.
Volunteering for an event creates an obligation that must be met in order for the event to be
successful. To that end, if (2) event obligations are not met (whether through lateness or absence),
the VSC credit will be forfeited. Therefore, communication with event coordinators is essential.
If all VSC requirements are met by April 1st a tuition refund of $400 will be given.
VSC hours are not portable, transferrable, or eligible to be “carried over” from year to year.
Remember ... all volunteers must be Virtus trained.

24



SEXUAL HARASSMENT POLICY

Sexual harassment* shall be defined as any behavior that causes undue trouble, worry or
discomfort. The deciding factor is whether a particular phrase, gesture or behavior is unwelcomed
by the students receiving it or witnessing it.

*Harassment means any intimidating or disrespectful action, word or gesture.

Sexual harassment is illegal and violates state and federal law.

Types of sexual harassment include:

� Written Sexual Harassment - letters, notes, invitations, drawings of a sexual nature.
This includes computer messages of a sexual nature.

� Verbal Sexual Harassment - offensive words and comments, spoken privately to a
person or in front of others. Examples include: comments about a person’s body,
name calling, sexual jokes, using sexual orientation as an insult, sexual suggestions,
spreading rumors about a person of a sexual nature.

� Non-Verbal Sexual Harassment - includes making gestures of a sexual nature,
writing a person’s name along with a sexual remark, facial expressions (winking,
kissing), suggestive looks, leering, staring at another’s body, gesturing, or displaying
sexually suggestive objects or pictures, cartoons, posters or magazines.

� Physical Sexual Harassment - includes patting, squeezing, touching, pinching,
repeatedly brushing up against another’s body, assault or blocking movement.

With this in mind students are prohibited from engaging in public displays of affection on school
property.

Reporting procedure:

Any student who thinks he or she has been the victim of sexual harassment should report the
conduct to a teacher, counselor, teacher’s aide, assistant principal or principal.

Recommendations for students:
1. Tell the harasser directly to stop.
2 Report it immediately.

Any person coming forth in good faith will be free from any retaliation.
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POLICY FOR REPORTING INCIDENTS RELATED TO THE SAFETY OF CHILDREN
THAT OCCUR ON SCHOOLGROUNDS

St. William the Abbot School will report to all parents and/or guardians of registered students any
incident related to the safety of children that occurs on school grounds during the school year
which has been reported by the police department to the pastor and/or principal.

Adopted .... April 13, 2005
St. William the Abbot School Board

ATTENDANCE REQUIREMENT FOR PARTICIPATION IN EXTRA-CURRICULAR
SCHOOLACTIVITIES
Students attending or participating in afternoon or evening school sponsored events must be in
attendance the entire school day of the activity. (If they go home sick, they should not be present
at night) This attendance requirement may be waived by the administration if there is an
extenuating circumstance as provided by the parent. Parent should speak with the principal if such
a circumstance exists.

Adopted 9/1/08

ACADEMIC REQUIREMENTS FOR PARTICIPATION IN THE MIDDLE SCHOOL
ATHLETIC PROGRAMAND DRAMACLUB

SWS strives to foster academic excellence. Due to the extensive time commitment required for
The Middle School Athletic Program and The Drama Club, the student must demonstrate
understanding of grade level standards and objectives in all subjects. The major subjects are:
Religion, Math, Social Studies, Science, English Language Arts, Spanish, and Literature. This
applies to the most recent Trimester Grade and/or current grade status. Final Decisions rest with
the administration.

Adopted 9/1/08
ELECTRONIC DEVICES

All electronic devices: headsets, smart watches, hand-held games, or anything similar, are not
permitted in school, on the bus, or on trips. This includes after-school clubs and Before and After
Care.

CELL PHONES

Any student who brings a cell phone to the school must surrender the phone to the Homeroom
Teacher. Phones will be stored in the School Office on a daily basis. Any phone not surrendered
and found on the person of the student will be confiscated and returned only to the parent/guardian.
Disciplinary action may be taken at the discretion of the Administration.
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